

Joint Work Site Health and Safety Committee
Terms of Reference

Role: 
The role of the Joint Work Site Health and Safety Committee (HSC) is to identify and solve health and safety concerns, promote awareness and interest in health and safety, ensure that all WRPS workers are aware of their roles and responsibilities in relation to health and safety and to provide support for the three basic rights that all Albertans have in protecting their health and safety. 
Authority: 

The HSC has authority to: 

a. Make recommendations for remedial action to the employer 

b. Seek any information it requires from employees, and 

Composition: 
The HSC shall comprise of: 

a. 
the Health and Safety Representative (HSR) from every site; and, 

b.
the HSR must be comprised of a;

· teacher representative, where possible, chosen by the teaching staff

· support staff representative, where possible, chosen by the support staff

· Facility Manager

· Director, Facilities

· Associate Superintendent, Business
Chair:
The HSC must have two co-chairs; one representing the workers, chosen by the HSR, and one representing management.
Term:

Each member of the HSC shall serve for a one-year term. A worker can be a HSR for multiple terms.
Meetings: 
a. The initial meeting shall be held 10 days after the HSC is established with members identified afterwards the HSC will meet four times per year (September, December, March and June) subsequent to the quarterly site inspections. 

b. The HSC has the authority to convene additional meetings, as circumstances require.  
c. All HSC members are expected to attend each meeting.  
d. Meetings are to be carried out during normal work hours. 

e. Time required for meetings and training will be part of the annual hours for HSC support staff members and assignable time for HSC teaching staff members
f. Quorum must be met in order for the HSC to make decisions. Quorum is fifty percent of members plus one and should include a greater portion of worker representatives. 
g. Meetings should be conducted in an informal manner without the requirement of official motions

Meeting Procedures:

a. The management co-chair will forward, in a reasonable timeframe, notice of the meeting to and HSC members. The notice will include a call for agenda items.

b. The management co-chair will provide the agenda one week before the meeting.

c. Meetings must be held within             days subsequent to site inspections. Times and dates will be set on an annual basis as established by mutual agreement between the co-chairs.

d. Co-chairs will take turns chairing meetings.

e. One member of the HSC will be appointed, on an annual basis, ta act as the Secretary for the Committee.

Meeting Agenda:
Meeting agendas shall include:
a. A review of site inspection reports,

b. A review of any safety incidences, hazards and/or safety investigations,

c. Will address any questions or concerns from staff, and

d. A professional learning component, as determined by the co-chairs.
Minutes and Site Inspection Forms:
a. A copy of the HSC minutes and the applicable site inspection forms must be provided to all staff at each site through email and posted in each sites staff room within seven (7) days

b. An electronic copy of the minutes and all site inspection forms must be provided to the Facility Manager within seven (7) days.

c. Minutes must provide a reasonable account for addressing items from the agenda, detail any work site hazards that were discussed and recommendations that were made to address those hazards, include administrative information, such as the date of the meeting and a list of HSR in attendance.

Duties of the HSC:


a. Review site inspection reports, identify safety hazards and make recommendations for remedial action(s) to the employer 
b. Receive and address concerns and complaints about the health and safety of workers
c. Develop and promote measures to protect the health and safety of workers and check the effectiveness of the measures
d. Cooperate with the employer exercising duties under the Occupational Health and Safety Act, the Regulations and Occupational Health and Safety Code

e. Implement, develop and promote programs for education and information concerning health and safety

f. Make recommendations to the employer respecting the health and safety of workers

g. The HSC will assign members to participate in investigations of serious injuries and incidents that the employer is required to report and investigate under s. 40 of the Act

h. Focus on school-wide health and safety concerns, hazards, policies and administrative procedures

i. Maintain records in connection with the concerns and complaints received.
Training Requirements:

a. Committee members shall be permitted to take the greater of 16 hours or the number of hours they would normally work during two shifts, to attend work site health and safety training programs, seminars or courses of instruction

b. All members of the HSC must take the free introductory course offered on-line by the Canadian Centre for Occupational Health and safety for a two hour credit.

Dispute Resolution:

a. Where there is a need for support to resolve a dispute, the individual or site administrator shall contact the Facility Manager

b. The Facility Manager shall review the dispute and, if needed, meet with the parties to the concern(s)

c. The Facility Manager shall provide a response within ten (10) working days of receiving the dispute or meeting with the parties, whichever is later

d. The decision of the Facility Manager may be appealed to the Associate Superintendent, Business

e. The Associate Superintendent, Business shall review the appeal and determine a process for resolution

f. The Associate Superintendent, Business shall make the final determination to the dispute on behalf of the employer.

General:
a. At the beginning of each school year the HSC shall review the Terms of Reference and make any amendments, as deemed appropriate

b. No release of information discussed at the HSC is to be made available to the media

c. Items covered in current collective agreements between the workers and the employer will not be reviewed by the HSC

d. The HSC is does not have the duty to solve individual or personal grievances.

